
E D U C A T I O N A L  M A T E R I A L  A I D  V O L U N T E E R
P O S I T I O N  D E S C R I P T I O N

Commitment Period: 
Location: 
 
 
Commitment:  
 
 
 

A minimum of 6 months, but we love it if it's longer!
RMCC HQ at 21A Sun Crescent, Sunshine VIC 3020 (position
may be remote according to ongoing government health
recommendations)
8 hours per week, with flexible scheduling (hours/days may vary
based on the busyness of the period)
 
 

ABOUT RMCC
 
Refugee Migrant Children Centre (RMCC) helps kids from refugee and migrant backgrounds
thrive in school and life.
 
We tackle the unique and complex barriers faced by children and youth from refugee, asylum
seeker and migrant backgrounds aged 5-18 years that now call Australia home through their
settlement journey, so they become empowered individuals that can create their own
opportunities.
 
The RMCC journey started in 2012 and has evolved to assist over 1,400 kids across multiple
programs. In 2020, our goal is to reach over 2,000 kids in need.
 
We provide unique and tailored mentoring programs in our four focus areas of education,
identity and belonging, life skills, and mental health and wellbeing by bringing together,
upskilling and collaborating with the three key figures in each child’s life: their school, family
and the wider community.
 
 



Deliver a wide variety of items to different addresses and through different routes
around the Western suburbs (primarily around the Maribyrnong and Brimbank
area);
Liaise with the Program Coordinator on donation feedback and requests;
Help in packing and distributing the educational material;
Meet the families, talk to them and enquire after their needs; 
Promote the various educational and social services offered by RMCC.

Fluent in both written and spoken English;
Fluid communication skills - you can talk to anyone about anything;
Can work independently and self-motivate;
Excellent organisational and time management skills;
Previous volunteering experience is looked highly upon.

PURPOSE OF THE ROLE 

As an Educational Material Aid Volunteer, you will be tasked with seeking donations
and distributing material aid to refugee and migrant families within Melbourne’s
Western Suburbs.
 

KEY RESPONSIBILITIES

 

YOUR SKILLS AND EXPERIENCE

 
 
 
 



Passionate about the mission of RMCC and creating change for vulnerable refugee and
migrant children;
An excellent driver with:

A good driving record with no traffic violations; 
No health conditions that could impair safe driving;

A driven self-starter that thinks outside of the box;
Attention to detail, strong ability to multi-task and problem solve;
Ability to work cross-functionally to contribute to the success of RMCC;
Prior volunteer experience looked highly upon.

Access to a roadworthy and reliable vehicle (RMCC would reimburse petrol costs);
Valid driver's license;
Current Working With Children Check or willingness to obtain one;
Current National Police Check or willingness to obtain one;
Can attend required training and bimonthly team meetings;
Able to commit to at least 8 hours per week (timing and days TBD) for a minimum of 6
months.

WHO YOU ARE

 

ADDITIONAL REQUIREMENTS FOR THIS ROLE:

 

APPLICATIONS

Email your resume and cover letter to volunteer@rmccaustralia.org.au. Please include
"Educational Material Aid Volunteer" in your subject line.
 
At RMCC, we are proud to be an equal opportunity workplace and we are an affirmative action
employer. We are committed to equal employment opportunity regardless of race, colour, ancestry,
religion, sex, national origin, sexual orientation, age, citizenship, marital status, or disability.
 
 
 
 
 
 


